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Cornerstone Christian Academy

MISSION STATEMENT
Cornerstone Christian Academy’s mission is to equip students with skills for life and
faith for eternity.

VISION STATEMENT
Cornerstone Christian Academy is to be a building block of Christian influence.

CORE VALUES
Respect
We will show respect daily in the way we interact with our children, families and teachers.

Exccellence
We will show excellence in being adequately prepared, striving for flawless execution in all we

do.

Responsibility
We will exercise Biblical stewardship as demonstrated through ownership, citizenship,
confidentiality, safety, security and taking care of property.

Integrity
We will be honest in all our dealings, staying true to our mission and vision.

Teammwork
We will foster communication and cooperation as key elements of an environment of teamwork
with parents, faculty and the church.

Cornerstone School Board of Trustees

The Board of Trustees consists of men and women who are active members of First Colony
Church of Christ. They serve on a voluntary basis to promote school growth and development.
Board meetings are normally closed meetings. If there is a need to meet with the Board or a
committee member of the Board please see the Cornerstone grievance policy. Parents will be
given two organized opportunities to meet directly with Board members during the school year
at fall and spring parent events.

Officers:

Mr.Dana Wright, President
Mrs.Ann Fregia, 1ice President
Mrs.Ruth Temple, Secretary

Membetrs:

Mzr. Mark Mize
Mrs. Sarah Smith



About the Cornerstone Christian Academy Handbook

All policies stated are intended to apply to the Cornerstone Christian Academy elementary
school program. We ask you to read and follow the policies of this handbook, supplemental
notes and newsletters. The policies are intended to promote fairness, safety and a Christian
perspective. We encourage all parents to be active members of this school family. We welcome
suggestions, comments, and constructive criticisms, as well as financial, moral and prayerful
support.

Once you have read this handbook in its entirety, please print and sign the acknowledgement
form and return it to school. (Acknowledgement forms can be printed from the parent center
section of the school website: www.cornerstonecca.org.) A signed acknowledgement form
must be returned before your child’s first day of school.

ADMISSION REQUIREMENTS

Cornerstone Elementary School Program

Children applying for Bridge-Kindergarten must be 5-years-old by December 31. Children who
are five years old by September 1 of the current year may be enrolled for kindergarten. Copies
of birth certificates and all report cards are required for all elementary school students. Report
cards must show satisfactory conduct and passing grade averages. Students who will not be
eligible to re-enroll in their previous school due to suspensions or expulsion will not be
considered for admission. The school will schedule a screening for placement purposes using
the Brigance Placement Screen, the Stanford Abbreviated Test or a teacher-administered
screening. Students must test at their current grade level or higher. Additional requirements are
teacher recommendations, release and/or records from previous school and interviews with
parents and students. Parents will provide all completed forms, registration fees, first
month fees and medical records before the child attends CCA. Cornerstone does not
discriminate on the basis of race, sex, color or national origin in the administration of its policies,
procedures, admissions and/or other school-directed programs.

IMMUNIZATIONS & HEALTH REQUIREMENTS

Health Requirements

Children must be certified as healthy to be admitted to a group setting. A doctor will certify
this for you and provide CCA with a written statement of health. The doctor may choose to
sign the statement on the enrollment form. This is required before admission to class.

Immunizations

A current record of immunizations that complies with state health guidelines must be in the
student’s file before admission to the program. As additional immunizations are required,
parents will update the child’s record at the school. The local health department holds CCA
responsible for current records.



TUITION

Tuition can be paid in full or monthly (12 month plan). The first month’s tuition is due by June
5. The monthly payment option is only available through the Pay Easy tuition payment plan.
The paperwork necessary to enroll in this program is in your enrollment packet.

Cornerstone Elementary School Program

Bridge-Kindergarten: payable in twelve (12) monthly payments beginning June 5. Total Cost:
$6998

Kindergarten: payable in twelve (12) monthly payments beginning June 5. Total Cost: $7115
First through Fifth Grades: payable in twelve (12) monthly payments beginning June 5. Total
Cost: $8068

Fees:

Current Family Registration Fee: $100 per child

New Family Application Fee: $200 per child

Enrollment Fee: $500 (Additional siblings are charged half of the enrollment fee depending on
which program they are enrolled in.)

Testing fee for new families: $75 first child, $50 each additional child

TUITION DISCOUNTS
Tuition discounts are available for the following:

e A three percent (3%) discount is available when tuition for the school year is paid in full
by June 1. A four percent (4%) discount is available when tuition is paid in full at the
same time the enrollment packet is returned (within 2 weeks after acceptance to the
Academy) and by June 1.

e A ten percent (10%) discount is available for multiple children of the same family
enrolled at Cornerstone Christian Academy. To qualify, these children must be siblings
from natural birth or legal adoption and must reside in the same home. The older child
will pay the full tuition rate; the discount will be applied to the tuition for each of the
younger siblings.

TUITION REFUND POLICY
(See WITHDRAWAL FROM SCHOOL,)

FINANCIAL AID

Based on available resources and need, Cornerstone Christian Academy uses the FACTS
Financial Aid system to help determine appropriate allocation of financial scholarships. While
we attempt to provide some tuition assistance as part of our financial planning, Cornerstone
neither guarantees nor implies scholarships will be given each year. The online application can
be found at www.factstuitionaid.com and should be completed by March 31.

BUSINESS OFFICE

All tuition and fees are processed through the Business Office Manager. Any questions
regarding tuition, fees, extended care billing or any other school-related financial issues should
be directed to the Business Office Manager. See sections regarding EXTENDED CARE,
TUITION and TUITION DISCOUNTS below for more information.


http://www.factstuitionaid.com/

Keeping your account current provides for a better relationship between you and the school.

Whether paying tuition in full or utilizing Pay Easy, the need for tuition collection is virtually
unnecessary. Other expenses that may be incurred while at CCA include extended care, athletic
fees, and library fines. These expenses need to be paid in a timely manner. Please take care of
any and all expenses as they occur. You can view your account through RenWeb by going to the
Family Information tab. You can click “Pay Now” to make a payment which will post
immediately to your account. Elementary school report cards will be withheld for outstanding
invoices.

DEVELOPMENT & FUNDRAISING

Cornerstone Christian Academy is a non-profit 501 (c)(3) organization. Our goal is to provide
quality Christian education at an affordable price. Relative to the programs we offer, our tuition
costs are considerably low. To continue as such, we augment our operating budget with
fundraisers each year. It is these fundraisers that allow us to keep fees low and, therefore, we
appreciate all generous support and donations from our faculty and staff, our Board, parents,
grandparents, alumni and the community at large. All donations to our annual giving campaign
are tax-deductible as are items donated to the auction.

Annual giving is critical to the financial foundation of the school. In all cases, some level of
participation by all members of the Cornerstone Christian Academy family is expected. Annual
giving generates much needed funding to support the growth and development of the school.
Every student benefits from annual giving because the money raised directly supports classroom
materials, facility and program creation and augmentation, as well as student activities.

The development staff and committee volunteers will provide information regarding fundraisers
and campaigns throughout the year. All questions regarding fundraising should go directly to
the Head of School.

All events that involve the collection of money for donation or sale of items require the
completion of an event proposal form and approval by the Head of School.

The Head of School must approve any and all uses of the school logo.

CODE of CONDUCT/ STUDENT’S DISCIPLINE

Cornerstone Elementary School Program

Discipline and guidance are reflected in the teacher’s classroom management plan. Our goal for
children is to help them grow into independent, respectful and responsible students. Rules and
routines are carefully and clearly taught from the first day of school. Teachers use the “1,2,3
Plan” to help children solve their own problems. This method is based on the golden rule:
“Treat others the way you want to be treated” (Matthew 7:12). Students are referred to school
administrators when a pattern of disrespect or a serious event occurs. A “Discipline Plan of
Action” is then developed, reported to parents and followed up with for evaluation.
Improvement in behavior is recognized, encouraged and expected to continue.

Teachers reinforce appropriate behavior:
* Respect for self
* Respect for teachers and other adults



* Respect for other children
* Respect for property

DAMAGE TO SCHOOL AND/OR CHURCH PROPERTY

Parents are financially responsible for intentional or accidental damage to the building, property,
furniture and/or materials. Parents will either restore damaged items to their original condition
or pay to replace any damaged or lost items.

PROBATIONARY PERIOD

Students new to Cornerstone will be on a nine-week probationary period beginning the first day
of the child’s enrollment. If necessary, intervention conferences will be held with parents to
plan for additional support in terms of resoutces, evaluations and/or materials. Additional
expense beyond the school’s planned curriculum and staff will be the parent’s responsibility.

ATTENDANCE

Cornerstone Elementary Program

A prompt 7:55 a.m. arrival is important for your child’s learning experience. It honors the plans
made by the teacher and shows respect for the class time while instilling the value of punctuality
in your child. Your child will feel more comfortable at school when he/she can begin the
activities with the other children. A child will be considered tardy after 8:00 a.m. Please do
not enter classrooms before 7:55 a.m. Teachers use the time before 7:55 a.m. to set up the
rooms and learning activities for the day. (Parents needing to drop off children before 7:55 a.m.

may enroll their children in our extended care program. Please see the section on EXTENDED
CARE below.)

Please call by 8:15 a.m. to report your child’s absence. No tuition credit can be given for a
child’s absences. If your child is absent for five consecutive days without notification, we will
consider your child withdrawn from CCA and the space forfeited.

Please be on time as tardies must be counted and will convert to an absence. Example: three
unexcused tardies = one absence. A maximum of ten absences are allowed per semester to earn
credit for that semester. Exceptions must be supported by medical documentation and
administration approval.

DROP-OFF PROCEDURES

Parents of children enrolled in the school may park on the playground side of the building.
Please respect all handicap and fire lane parking restrictions. By order of the Sugar Land Fire
Marshall, no unattended vehicles are permitted anywhere in the circle drive. Enter only
through the school lobby (NORTH entrance) and not through the outside classroom doors.

Elementary School

Elementary school classes begin promptly at 8:00 a.m. Beginning at 7:45 a.m., a CCA staff
member will be in the porte cochere (or circle drive) ready to receive students into the school
lobby. Parents may drive through the circle drive and release children to the staff member on

duty.




Parents are welcome to walk children into the building rather than drop off in the circle drive.
Independence helps to build confidence in young children. Please allow your child this
opportunity to grow.

Elementary school students are considered late at 8:00 a.m. CCA staff will place an orange cone
behind the last car to arrive in the drop-off line at 8:00 a.m. Any cars arriving after 8:00 a.m.
(after the cone has been put out) will be required to park and escort their child(ren) into the
building to be signed in at the front desk. Staff will escort children to their classes.

Extended Care/Early Drop-Off

Extended care is available for children needing care prior to regular school hours. FEarly drop
begins at 7:00 am. (See the section on EXTENDED CARE below for details, fees and
requirements.) Enter through the NORTH entrance doors and escort children to Room 102.
Sign in children with the extended care coordinator. Teachers will escort elementary children to
their classrooms at 7:55 a.m.

PICK-UP PROCEDURES

Parents of children enrolled in CCA may park on the playground side of the building. Please
respect handicapped and fire lane parking restrictions. Please do not block the drive-through
lanes. We will have the children in the lobby ready to load into your car. Teachers will issue a
colored, laminated number sign specific to your child. Please display this number in your
windshield when driving through the pick-up line. You may use the circle drive at pick up time,
provided you remain INSIDE your vehicle and in the driver’s seat. Please pull through the
circle drive and allow your child’s teacher to place him/her in the car. Then, pull around to an
open parking spot to aid children unable to buckle themselves. For your safety and the safety of
all the children, DO NOT get out of your vehicle when coming through the pick-up line.

If it is an early dismissal day and all classes are releasing at the same time, preschool will
release in the usual place of under the porte cochere. Elementary school will release
under the small porte cochere by the courtyard. Parents will use the same traffic plan.

Notify CCA if you are running later than your usual pick up time. We will reassure your child
that you are coming. Children not picked up by 3:00 p.m. for elementary school will be sent to
Extended Care. (See the EXTENDED CARE section for specific details.)

Children will only be released to persons listed on enrollment forms. Children may only be
released to adults 18 years of age or older.

Valid picture identification will be required for any individuals picking up children from school.
Valid picture identification includes current state-issued driver’s licenses, government-issued
identification cards, military identification and passports.

If someone other than the persons listed on the enrollment form is going to pick up your child,
please notify the front office and provide that person’s name and driver’s license number. A
picture 1D is required to help us identify the person picking up children. Children will not be
released otherwise.

Elementary pick-up begins at 3:00 p.m.



Every minute of the school day is important to your child’s education at Cornerstone. Please
schedule any appointments, lessons, etc. during after school hours. If you must pick up your
child before the end of the scheduled day, please notify the school in advance.

EXTENDED CARE

You may enroll your child in Extended Care on a regular or drop-in basis with a 24- hour notice.
Parents must fill out an Extended Care registration form prior to entrance into the Extended
Care program. Children enrolled in Extended Care must be picked up by 5:30 p.m.
Parents will be charged late fees ($1 per minute) beginning at 5:30 p.m. (All times are
according to CCA clocks.)

Cornerstone Christian Academy closes at 3:00 p.m. for elementary school. Children not picked
up by this time will be sent to Extended Care and fees will be charged and will accumulate from
that time. Parents are expected to call and let the office know if they are running late. If we do
not hear from you, we will begin calling emergency contacts listed on the enrollment form.
Consistent lateness will be cause for withdrawal from the program.

SIGN OUT/LATE ARRIVALS

Teachers will sign out children as you drive through to pick them up. Children arriving to
school late must be signed in at the front office before being admitted to class. Please escort
your child into the front office, sign in and a staff member will escort the child to class. If it is
necessary that you pick up your child from school early due to illness or appointment, you must
sign out in the front office (notifying the office and your child’s teacher in advance, if possible).
Office staff will retrieve your child from class and release him/her to you upon signing out.

WEBSITE

Cornerstone Christian Academy maintains a current website designed to keep parents informed.
To limit the amount of papers that are sent home and the associated costs, much of the
information of which parents must be aware regarding calendar, special events and associated
ticketing or RSVPs, deadlines, re-enrollment dates, special orders (t-shirts, DVDs, sweatshirts,
etc.) and other matters will be posted online. Parents are expected to keep themselves
aware of events posted on the site.

COMMUNICATION

Effective education is a partnership between parents and educators. To that end, we intend to
use as many effective and available means of communication as is practical to maintain strong
relationships with our families. Cornerstone Christian Academy will communicate with parents
in a number of ways including email, regular mail, and notes in your child’s folder. It is
imperative that all legal guardians have a current email address that is checked regularly
on file with CCA. Be certain to update any address or phone number changes that occur
during your child’s enrollment at CCA as well.

Communication with Teachers

We encourage parents to share ideas, concerns and news with their child’s teachers. Brief chats
are welcome anytime. Please schedule conferences through your teacher if you need more
than a minute or two. Teachers take their responsibilities toward their students very seriously.
They will plan a time to meet with you at your request. Please do not interrupt teachers during
teaching time. You may leave a note at the front desk, and the teacher will get back with you.
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Watch for notes from teachers which may be sent home or posted on/near the door. To limit
the amount of papers that go home and the costs associated, the school website will serve as the
primary form of communication to parents en masse. A detailed calendar of events will be
posted on the school website. It is your responsibility to maintain awareness of upcoming
events. It is our commitment to you that we will notify you of important news and events, and
we ask you to commit to utilizing all avenues available to you to stay informed. This maximizes
your child’s experience and helps your family and the school run smoothly.

Please ask your child’s teacher about any activity occutring within his/her responsibility before
approaching school administration. Teachers are professionals who enjoy keeping parents
informed and serve as educational resources for you.

We welcome your phone calls. Please feel free to leave a message; we commit to returning your
call promptly.

Elementary school teachers will check email at least three times a day and will use this as a tool
to communicate with you. Teacher email addresses are located on the Faculty and Staff page on
the school website by clicking on the elementary teachetr’s name.

Communication with Administration
The school administration welcomes calls and visits from parents. Please call to schedule an
appointment. Administrative offices receive email via links on the school website.

Communication with Board of Trustees

Please refer to the GRIEVANCE POLICY and PARENT FORUMS sections of this handbook.
Questions and comments may be submitted to the Board throughout the year via an email link
on the school website. Do not expect a reply to every email. Please use discretion when
emailing Board members as their time is just as precious as yours.

GRADING

Cornerstone Elementary School Programs

Cornerstone Christian Academy is on a nine-week grading system that equally divides the school
year into two semesters with three grading periods per semester. Students have a weekly folder
that is sent home containing graded class work from the previous week, teacher comments,
school announcements and other communication. Parents are expected to be aware of
information and materials sent home in foldets.

Parents will be notified of student progress in the following ways:

Report Cards

Report cards are sent home with elementary school students at the end of each nine-week
grading period.

Letter grades will be used for second grade and higher. The grading scale is as follows:

90 - 100 A 70 - 74 D
80 - 89 B 69 and below Failing
75-79 C
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“N/G” or No Grade is used when a student has been absent or not in attendance for 15 or
more days during a grading period and/or insufficient work is done to receive a grade.

“I” or “Incomplete” is used when a student has been present for 15 or more days, but did not
complete the required work. Students have two weeks to make up incomplete work.

Grades of “E” or “Excellent” are not given during the first grading period in kindergarten.
Each student’s progress will be discussed during scheduled conferences.

Conduct and academic grades for bridge-kindergarten through first grade will be marked as
follows:

E Excellent

S Satisfactory

N Needs Improvement

U Unsatisfactory
STANDARDIZED TESTING

During the spring semester, elementary school students (first grade and older) will be tested with
Stanford Achievement, Developmental Reading Assessment, and Otis-Lennon Ability tests.
Results will be shared with and explained to parents.

ASSESSMENT & CONFERENCES
Twice each school year, teachers will schedule conferences to meet with parents and share
progress reports. Please refer to the school calendar for specific dates.

From time to time and under certain circumstances, teachers and/or administrators may call for
special conferences with parents. Teachers or administrators will notify parents directly if such a
need arises. Parents may also request special conferences with their child’s teacher. Please
schedule conferences through your teacher if you need more than a minute or two to
discuss a situation regarding your child. Teachers take their responsibilities to their students
very seriously. They will meet with you at a mutually agreed upon time. Please do not interrupt
teachers during teaching time.

PARENT/TEACHER CONFERENCES may be scheduled by calling 281.980.0842. We
encourage parents to make an appointment for a conference with the appropriate teacher
whenever there is a question regarding his/her child’s work. Two to three conference days are
scheduled throughout the school year. Please refer to a current school calendar to make note of
these dates.

Teachers will use TELEPHONE CONFERENCES when needed or when there is a problem
that requires a quick resolution.

PARENT EVENTS

Parents are offered two opportunities during the school year to meet directly with the Board of
Trustees regarding the growth and progress of Cornerstone Christian Academy. These events
will be held during the fall and spring semesters. Every Cornerstone family will receive an
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invitation to join the Board in discussing the state of CCA in a positive, constructive
environment and to discuss future plans for CCA. Although every attempt will be made to
accommodate all interested families, please RSVP upon receipt of invitations to ensure a spot.
Childcare will be provided free of charge during parent events.

GRIEVANCES

Parents will follow this procedure to address concerns about their child:

1. Speak directly to the teacher about your concern.

2. If the situation is not resolved, speak to school administration. A conference will be
scheduled with everyone involved to seek a solution.

3. If the situation still is not resolved, see school administration to schedule an appointment
with the CCA Board at their next scheduled monthly meeting or at a mutually agreed upon
time. A two-week notice in writing is required stating the grievance and purpose of the
meeting. The decision of the board will be final in all matters.

EMERGENCY PROCEDURES/

CLOSING OF SCHOOL

Your child’s safety is among our top concerns. Therefore, Cornerstone Christian Academy has
adopted a thorough emergency operations plan to ensure, to the best of our earthly abilities, the
safety of all children and staff at CCA. This plan mirrors plans in place at local public schools
and covers a multitude of possible situations.

Parents will be notified of any emergency involving their children as quickly and directly as
possible. Parents will receive notification of situations affecting the entire student body by mass
email, text, phone call or letter as deemed appropriate by CCA administrators and the school
Board.

It CCA officials call for immediate pick up from school due to an area-wide emergency or
disaster, please pick up your child right away. If public officials require that the church building
be evacuated, we will provide transportation to a safe place for your child. CCA officials will
attempt to notify parents of such situations as soon as possible. Our first and most timely
method of mass communication will be via email. For this purpose, it is imperative that all
legal guardians have a current email address that is checked regularly on file with CCA.
CCA staff will stay with children until parents can pick them up. Please pick up your child as
soon as possible.

In the event of a “shelter in place” or “lock down” call from Fort Bend or Sugar Land
emergency officials or at the discretion of CCA administrators, Cornerstone Christian Academy
and First Colony Church of Christ doors will be closed and locked. No entrance to or exit from
the building will be permitted until an “all clear” is given. Messages will be posted at all building
entrances and on the school website.

INCLEMENT WEATHER DAYS

In some cases of severe weather, CCA will close. Please follow the radio/ TV broadcasts of Fort
Bend area conditions, as the school will post information regarding closures there.  Please call
CCA’s main line (281.980.0842), and listen for a message from school administration to verify a
closing. In the event of a closing, CCA staff will make every effort to post information on the
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school website as quickly as possible. Links to local television network websites can be found
on the “Useful Links” page of the Cornerstone website (www.cornerstonecca.org).

FIRE and EMERGENCY DRILLS
Your child will practice emergency procedures every month that school is in session. An
evacuation map is posted in each classroom.

SCHOOL DAY GUIDELINES/PERSONAL BELONGINGS

We ask parents to take responsibility for labeling all items brought to CCA. The school is not
responsible for lost or damaged personal items. Children may not bring toys, pets, money,
candy or gum to school. It is a good idea to check your child’s pockets before you leave
home. To minimize distraction, the following restrictions apply on all school days:

e No make up for girls except clear lip gloss.

e No excessive jewelry or hair ornaments.

e Leave toys at home or in the car.

e No weapons, real or pretend, or weapon paraphernalia may be brought to school. This
includes guns, ammunition, knives, letter openers, exploding devices or materials related
to these.

e No electronic games, recording devices, cell phones or radios may be brought to school.

e Special items brought at a teacher’s request must be in a labeled bag.

The front desk maintains a lost and found basket for items left behind. Please take your
child’s backpack home each program day.

OUTSIDE PLAY

Except in cases of severe weather, outdoor play is planned each day. Cold weather does not
cause illness. Fresh air and opportunities for large muscles to develop are an ideal combination.
Please dress your children appropriately for inside and outside activities. The building is
maintained at a comfortable temperature year round. You may include a jacket/sweater/coat in
your tote bag for outside play. Multiple layers of clothing are unnecessary and restrict a
child’s movement. Children will not be kept in from outside play without a written directive
from a physician.

CHAPEL

Chapel occurs daily. Elementary school students meet in the chapel. This joyous time reflects
our praise to God at a child’s participation level. Prayer, singing, memory verses, Bible stories
and applications, Bible, and drama are some of the ways we share in this special time of the day.
Classroom teachers lead the children in chapel each day. Parents and grandparents are welcome
to join their child for chapel. All parents and guests must sign in at the front desk and
obtain a visitor’s badge prior to entering a student area. See the section on VISITORS
below.

LUNCH & SNACKS

Cornerstone Christian Academy, housed within First Colony Church of Christ, is a
peanut-free space. DO NOT send any food containing peanuts or peanut butter. You
may substitute other nut butters.
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Morning Snack

CCA will provide a mid-morning snack of 100% juice or water plus a variety of finger foods for
children in preschool through kindergarten. Snack menus are posted in preschool hallways.
Check with your teacher’s schedule for specific snack times.

Lunch
Students have two options for lunch:

e Partake of lunches provided for all students by Sage Dining Services.

e Bring a lunch from home.
Do not send foods that require heating. Ideally, a sectioned single container will keep the food
cold if set on a gel ice pack in an insulated bag. Lunches sent from home must be healthy and
balanced, including protein, dairy (or dairy substitute), fruit, vegetable and grains.

BIRTHDAYS

We welcome birthday celebrations. Please consult with your child’s teacher to confirm snack
times. You may bring a nutritious treat, cookie, muffins or cupcakes. Please do not bring
cakes, drinks, candles, pizza, party favors, presents, etc. Also due to allergy concerns, do
not bring any food items with peanuts or peanut butter to school. Parents must sign in at the
front desk any time they enter student areas. See the section on VISITORS below.

Teachers are happy to pass out party invitations to parties outside of the program days
provided all children in the class receive an invitation.

FIELD TRIPS

Field trips currently are for elementary school students only. For safety, students must ride in
transportation provided by CCA. Faculty will be equipped with a class roster, fire extinguisher
and at least one cell phone. A first aid kit will be taken by at least one faculty member. Each
car/bus will have emergency forms for each student.

HOLIDAYS and SPECIAL EVENTS
Please refer to the school calendar for all school holidays and special event activities, available in

the back of this handbook and on the school website.

ILLNESS/CONTAGIOUS DISEASES

When your child becomes ill at school, we will separate him/her from the other children and
hold him/her in the office area. We will call you to come and pick up your child immediately
as we do not have accommodations or staff to care for sick children. Please help us protect all
of the children and staff at the school. DO NOT BRING CHILDREN WHO ARE ILL
TO SCHOOL. Children must be free of fever over 100.4 degrees without medication and

must have not vomited for 24 hours before returning to school after an illness. Please
refer to these symptoms:

Contagious Illness
Children who display the following symptoms may not remain at school or be brought to
school:

e Fever of 100.4 degrees or higher during the previous 24 hour period
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e Diagnosis of a contagious disease

e Profuse colored nasal discharge

e Reddened or discharging eyes

e Diarrhea or vomiting

e Constant coughing, sneezing or wheezing

e Rash, sore throat, headache or abdominal pain.

Parents are required to notify CCA immediately if the child is diagnosed with or exposed to a
contagious or infectious disease. In turn, we will notify you if your child is exposed to a
communicable or infectious disease while at CCA.

ACCIDENTS

Your child’s safety is among our top priorities. Children are active at CCA, and unavoidable
accidents are bound to occur. In case of an injury on campus or under CCA supervision, CCA
acts in place of the parent. All teachers and staff are certified in CPR and first aid procedures.
Parents will be called if medical attention is required or if a mark is left. We will use limited first
aid procedures. As we deem appropriate and necessary, we will seek immediate emergency
medical attention. Parents will be notified immediately in such cases. A written report will
follow. Accidents not requiring attention will be reported to you on an accident report form.
This report will be sent home in the child’s folder/backpack at the end of the day with an
additional copy kept in the child’s school file. Parents are financially responsible for medical
service rendered by outside medical agencies for their injured child.

MEDICATION

Parents may bring medicine to CCA to be administered by the staff during program hours. The

Texas Department of Regulatory Services requires the following procedures:

(1) Parents must sign an authorization and include times for CCA staff to administer each
medication according to label directions.

(2) The medication must be brought in the original container labeled with the child’s full name
and date brought to school. A zip-lock bag labeled with the child’s name is required.

(3) Office staff will administer the medication in amounts according to the label directions or as
amended by a physician (physician’s signature is required).

(4) Medicine that has reached its expiration date will not be administered.

Parents will log in the medicine at the front desk. Medicine may not be left in the child’s bag or
lunch bag or handed to a teacher. Medicine requiring refrigeration will be stored in the front
office refrigerator. All labeling and dosage directions must be in English. It is the parent’s
responsibility to pick up the medicine at the end of the day at the front desk. Medicine will not
be sent home in the child’s bag.

Medicine can only be given on as “as needed” basis under these conditions:

e The parent has pre-arranged with school administration with directions given in writing.
e Medicine is stored in the front office, labeled the same way as above.

e A new authorization must be given at the end of six months.

e A written description of symptoms must be in the child’s file.

15



e An attempt to reach the parent by phone before administering the medicine will be made. In
an emergency, the call will follow the administering of the medicine. Documentation of the
dosage and the time of giving it will be sent home and also filed.

UNIFORMS

Philosophy

Appearance expresses attitude and personality, and it also influences behavior. Cornerstone
Christian Academy’s dress and appearance code expresses seriousness and a positive attitude
that suggests a readiness for learning. Clothing that is excessively faded, torn or otherwise worn
out is not consistent with this philosophy and, therefore, should not be worn to school, even if it
is otherwise in accordance with the CCA dress code.

Uniforms are mandatory for elementary school students at Cornerstone Christian Academy.
Please read this information carefully and contact the office for any additional information you
may need. Students not in compliance with the dress code standards set forth below will be
asked to conform before entering the classroom.

NOTE: Parents should strictly abide by the CCA dress code policy to avoid buying clothing
that cannot be worn to school. If parents wish to confirm that items of clothing purchased
meet CCA dress code standard, they may be brought to school for approval by the front
office before the tags are removed, so that any non-conforming clothes can be returned to
the store before they are worn.

UNIFORM GUIDELINES for all grades:

e Uniform khaki pants, shorts, skirts and skorts may be purchased from Parker Uniforms.

e All plaid items, shirts and sweaters must be purchased from Parker Uniforms.

e CCA sweatshirts and jackets may be ordered through the business office.

o CCA spirit tee shirts may be purchased through the business office.

e A belt must be worn with any shorts or slacks having belt loops.

e ALL shirts must be tucked in at ALL times.

e Closed-toe, rubber-soled shoes and socks are required at all times. Shoes may be leather
or canvas. Please make sure that your child can securely fasten whatever shoes they wear
to school. No boots or sandals. Athletic shoes are required on PE days.

e Hairstyles must be neat and trimmed. Extreme hairstyles are not permitted. Boys’
hairstyles must be above the eyebrow, above the ear and above the collar. Girls must
have their hair securely pulled away from their face on PE days.

e Culottes, jumpers, skirts and shorts must be no shorter than two inches above the knee
and should not extend below the bottom of the knee. Uniform items that are old and
faded should be replaced by new ones.

Bridge K — 1st Grade Boys and Girls: 1t is recommended that this age group purchase pants and
shorts with an elastic waist (no belt loops) for easier restroom breaks.

2nd - 5th Grade Boys and Girls — If shorts or slacks have a belt loop, a belt must be worn.
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BOYS’ UNIFORMS

Dress Uniform — Worn on TUESDAY and for special events
e Khaki pants.
e White oxford shirt with crest — long or short sleeved.

Mix and Match Options — Worn on MONDAY, WEDNESDAY, THURSDAY, FRIDAY

e DPleated front khaki pants or shorts.

e White or burgundy polo shirt — long or short sleeved. All polos must be purchased
through Parker School Uniforms.

e White oxford shirt — long or short sleeved. All oxford shirts must be purchased
through Parker School Uniforms.

e White sweater.

e Undershirts and socks must be white.

GIRLS’ UNIFORMS

Dress Uniform Worn on TUESDAY and for special events
o Plaid jumper with crest from Parker (Bridge through 3™).
e  Plaid jumper or skirt from Parker (4™ and 5%).
e White Peter Pan collar blouse (long or short sleeved).

Girls’ Mix and Match Options — Worn on MONDAY, WEDNESDAY, THURSDAY,
FRIDAY
e DPleated front khaki pants or shorts.
¢ Plaid or khaki skort.
e Plaid box pleat skirt.
e White or burgundy polo style shirt (long or short sleeved). All polos must be
purchased through Parker School Uniforms.
White oxford shirt (long or short sleeved).
Burgundy sweater.
Girls are required to wear shorts under all skirts and jumpers. Parker supplies modesty shorts.
Tights, undershirts and socks must be white.

Parker School Uniforms. 4630 Hwy 6 South (HWY 6 at Austin Parkway), Sugar Land, Texas
77478, 281.494.6789 or www.parkersu.com.

SPIRIT DAY — FRIDAY and Special Events (Grades BridgeK-5th Grade)
e CCA gray or red tee shirt in good condition.
e Blue jean pants are allowed. NO decorations or designs allowed. Unacceptable blue
jeans include oversized, bell-bottom style, baggy/saggy styles, overalls or carpenter style

jeans.
e Hemmed blue jean shorts. Shorts must be of similar length as uniform shorts.

OUTER WEAR
e Students may wear any jacket or sweater for outside play.
e ONLY burgundy or white sweaters, including official CCA sweatshirts, may be worn in
the building.
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o Please label all items that come to school with your child.

VISITORS

Although CCA is a closed campus, parents are welcome as visitors. Please join your child for
chapel, lunch or other activities and planned family events. There are to be no visitors unless
approved by school administration. “Visitor” is defined as any person who is not a regular CCA
or First Colony Church of Christ staff member. Visitors include CCA parents, Board members,
delivery persons, prospective students and their parents, et al. ALL visitors are required to
check in and check out at the CCA front office. Visitor badges are to be worn the entire time a
visitor is on campus.

VOLUNTEER REQUIREMENTS

Cornerstone welcomes parent volunteers. There are a variety of support positions available. In
order to volunteer in a classroom on a regular basis, parents must have the same level of security
screening as a teacher. Please visit with school administration to begin the paperwork for
classtoom and/or special event volunteering.

WITHDRAWAL FROM SCHOOL

Elementary School Refund Policy

Parents of students have committed to financial responsibility on a separate contract (Elementary
School Program Contract) stating that based on student enrollment, Cornerstone purchases
curriculum and supplies for the school year. We hire teachers for the calendar year, August
through July. When a child is accepted for admission to Cornerstone’s program, it is based on
the assumption that the child will complete the academic year.

All elementary school students are accepted on a nine-week probationary period (See
PROBATIONARY PERIOD). The Head of School has the right to immediately dismiss any
child who proves not to be well-suited for our program.

Should parents choose to withdraw a child on their own for any reason, the parents are
responsible for the full semester’s charges. Partial refunds will be considered for families
experiencing catastrophic illness in their immediate family, those moving over 45 miles away
from the school or upon approval of a Board-appointed committee. Notification of intent to
withdraw must be submitted to CCA in writing at least two weeks prior to withdrawal date.

Fees are not refundable at any point.

No transcripts or records will be released until all financial obligations to the school have been
satisfied.

All parents/guardians sign an admission agreement upon registering which acknowledges
acceptance of CCA’s policy on refunds. This is a written contract binding all parties to said

policy.

We appreciate your cooperation and acceptance of our policies as it helps to keep CCA a school
of excellence.
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